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Communication Plan
Instructions
The purpose of the Communication Plan is to document how Links Community Centre is going to communicate important, ongoing information to key stakeholders. When completing the plan consider the guiding questions.

	Objective
	What do you want to achieve with your communication efforts? 



	Audience
	Who are you trying to reach? 



	Key messages
	What is the main message you want to share?



	Communication channels
	How will you deliver your messages (e.g., email, social media, in-person meetings)? 



	Timing and frequency
	When and how often will you communicate with your target audience?



	Required resources
	What resources (e.g., budget, personnel, technology) are needed to execute the plan? 



	Measurement and evaluation
	How will you track the effectiveness of your communication efforts and adjust as needed? 





Communication Plan v1	5/08/2025	Page 1 of 2
http://www.linkscommunitycentre.com
image1.png





             Links   Community   Centre     Communication Plan   v1   5/08/2025   Page  1   of  1   http://www.linkscommunitycentre.com     Communication Plan   Instructions   The purpose of the Communication Plan is to document  how Links Community Centre is  going to communicate important, ongoing information   to key stakeholders. When completing  the plan consider the guiding questions.    

Objective  What do you want to achieve with your communication efforts?        

Audience  Who are you trying to reach?        

Key messages  What is the main message you want to share?      

Communication  channels  How will you deliver your messages (e.g., email, social media,  in - person meetings)?        

Timing and  frequency  When and how often will you communicate with your target  audience?      

Required  resources  What resources (e.g., budget, personnel, technology) are  needed to execute the plan?        

Measurement and  evaluation  How will you track the effectiveness of your communication  efforts and adjust as needed?        

 

