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Debriefing Report

	Date of Debriefing
	

	Name of Facilitator 
	

	Position
	

	Participant Names
	


	Incident Description (give a brief overview of the incident)
What happened and who was involved?
When and where did it happen?
What were the consequences of the outcomes?


	Summary of Individual Reactions
How did participants feel during the incident?
What were their thoughts sat the time?
What did they learn from the incident?



	Group Discussion
What factors might have contributed to the incident?
What went well during the incident?
What cold have been done differently?



	Recommendations and Action Items
List agreed recommendations and specific actions.



	Conclusion
Summarise key findings.
Schedule a follow-up meeting (if required).


	Signature of Facilitator
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Date of Debriefing   

Name of  Facilitator    

Position   

Participant N ames     

Incident Description ( give a brief  overview   of the incident )   What happened   and w ho was involved?   When and where did it happen?   What were the consequences of the outcomes?    

Summary of Individual Reactions   How did participants feel during the incident?   What were their thoughts sat the time?   What did they learn from the incident?      

Group Discussion   What factors might have contributed to the incident?   What went well during the incident?   What cold have been done differently?      

Recommendations  and Action Items   List agreed recommendations and specific actions.      

Conclusion   Summarise key findings .   Schedule a follow - up meeting (if required) .    

Signature of   Facilitator   

 

