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Position Description – Finance Manager
1. General Information
	Position Title 
	Finance Manager

	Position Specialisations
	N/A

	Location
	Offices are centrally located in Brisbane, Sydney, Melbourne and Perth.

	Terms
	Permanent full time.

	Remuneration
	· Pay rates are governed by the Social, Community, Home Care and Disability Services Industry Award (SCHADS Award) (MA000100).
· The specific pay depends on experience, qualifications and location.

	Benefits
	· Flexible hybrid working arrangements.
· Monthly rostered day off (RDO).
· Access to salary packaging.
· Generous employee benefits.

	Requirements
	· Current Drivers Licence.
· National Criminal Record Check.



2. About Links Community Centre
	Services Provided 
	Links Community Centre (LCC) is a non-profit community organisation that was established in 2025 to offer a range of services and programs that support the needs of communities, families and individuals. LCC delivers trauma-informed care through holistic practices by providing:
· case management services
· crisis support
· specialised counselling
· mental health services
· advocacy and representation 
· community programs and projects.







3. Position Requirements
	Qualifications
	· Minimum of a diploma in finance, accounting, economics or business administration.

	Experience
	· A minimum of two years' experience as a Finance Officer or similar.
· Experience in working with volunteer Boards of Management.

	Skills
	· Advanced skills in Xero and Excel.
· Advanced skills in the Microsoft Office suite.



4. Key Responsibilities
	Duties and Tasks
	· Perform accounts payable processing and supplier reconciliations.
· Prepare and complete bank and general ledger reconciliations.
· Manage and reconcile corporate credit card transactions.
· Assist with month-end processes and financial reporting.
· Work with high volumes of transactional data accurately and efficiently.
· Collaborate effectively with internal teams and external stakeholders.
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